VY1Bepxaaro
EI'KM»

a (noonucv/®.1.0.)

[Ipukas ot «QZ» ,é(%‘/ 72 r.N __//

r. Enen

IToso:xxenue (mouTHKA)
0 NePCOHAILHBIX JAHHBIX PA00OTHHKOB
MyHHUHNAILHOrO GI02KE€THOr0 YUpeKAeHHS KYIbTYPbI
«Enenxuii ropoackoii kpaesexyeckuii My3seii»

1. O6mue nonoskeHus

1.1.. Hacrosmee Ilonoxenue mpunsito B8 MBYK «EIKM» (nasnee - Yupexnenue) s
obecrieyeHns: COXpaHHOCTH H KOH(HMIEHIIMATEHOCTH MePCOHAIBHBIX JTaHHBIX pabOTHHKOB B
COOTBETCTBUH C TPEOOBAHHUAMU JICUCTBYIOIIETO 3aKOHOAATENBCTBA Poccuiickoit Oenepanuu, a
TaloKe B IEJISIX PEraMeHTalld MOopsiika paboTel ¢ NEPCOHATBHBIME JAHHBIMH PaGOTHHKOB
Oprasuzanmq.

1.2. Hacrosimee IlonoskeHume pa3paGoTaHO B COOTBETCTBHHM ¢ YCTaBOM VYupexnenus,
QenepanbHbIM - 3aKOHOM 0T 27.07.2006 N 152-®3 «O [EPCOHAJIIBHBIX  JIAHHBIX),
3aKOHOJaTeNIbHBIMK akTaMu Poccuiickoit @eneparrun.

1.3, Hacrosumee Ilonoxenne onpenenser NONHTHKY YUpexIeHHs Kak omeparopa,
OCYHIECTBIISIONEr0 00pabOTKyY MepcoOHANbHBIX JAHHBIX.

1.4. Hacrosmee IlonoxeHue o006s3aTeNbHO JUISL  COONIONEHHS BCEMH paboTHUKaMHK
YypexaeHus.

1.5. Hacrosiee Ilonoxenue BCTymaer B JeHCTBHE ¢ MOMEHTA YTBEP)KICHHS €r0 IIPUKA30M
PYKOBOJHUTEIsS YUPEXKACHHS U IEHCTBYET 10 yTBEPIKIACHHS HOBOTO MOJIOKEHHS.

1.6. Bece usMenenus u JIomosiHeH:s K HacTosAmeMY [T0JI0KEHHIO 0JKHBI OBITH YTBEPI)KICHBI
MPUKA30M PYKOBOJUTENSI Y UPEKIEHHUS.

2. Kpurepuu oTHeceHHs! HH(POPMAIMH K Nep COHAJbHBIM JAHHLIM

2.1. K 1epcoHaNbHBIM TaHHEIM OTHOCSTCS Jr06as MHGOpMAIHs 0 paGOTHHKE, B TOM YHCIIE
®.H.0., nara poxueHus, anpec PErHCTPALlME WM IPOKUBAHUS, CEMEHHOEe IOJI0KEHHE,
obpa3oBaHue, YPOBEHD JJOXOI0B.

2.2, I[OCTOBepHOCTB NEPCOHAJIBHBIX HAHHBIX OIIPEHACNIACTCA HCXOISl HU3 HX H3HAYAJIBHOIO
Pa3sMEIICHUA B TAKUX JOKYMEHTax, Kak:

- [IaCropT HUJIH HHOMH HCTOYHHUK, yI[OCTOBepHIOH.II/If;I JIMYHOCTBD,



- TpyIOBas KHIDKKAa W/WJIM CBEIEHHS O TPYIOBOH AEATENbHOCTH (32 HCKIIOYEHHUEM TexX
CJIy4aeB, Korjia YupexaeHue siBIseTCs Juid pabOTHUKA IIEPBBIM pabOTOIaTENEM);

- CBUJIETEIIHCTBO MTEHCHOHHOTO CTPaXOBaHUS,

- BOGHHBIN OWJIET ¥ HHBIE IOKYMEHTHI BOMHCKOTO yUeTa;
- TUTIOM 00 00pa30BaHUH;

- cCBUAETEIhCTBO 0 Hammuun MHH.

OT,I[GJ'IBHBIM IIPHUKA3OM PYKOBOIUTEIA quemﬂeHI/m MOTI'YyT OBITh OnpeacICHbl HHBIC
JOKYMCHTBI, KOTOPLIC paCCMAaTPUBAIOTCA KaAK HOCUTCIIU JOCTOBCPHBIX NICPCOHAIbHBIX JaAHHBIX.

3. Onepauuu ¢ NepCcOHATbHBIMH JAHHBIMH

3.1. Hacrosmee Ilonoxenue ycranaBnmuaer, uyto MDBYK «Enenxuii ropoackoit
KpaeBeT4eCKUi My3ei» OCYIIECTBISIET CIEAYIOIINE ONEPaIliy C MEPCOHAIBHBIMHU JTaHHBIMU
pabOTHHUKOB:

- mosty4enue (c6op);
- 00paboTKa;

- uepenaya,

- OJI0KMpOBaHMUE;

- XpaHEHUE;

- JINKBUO AL,

3.2. HOI[ MOJIYYCHHUEM (C60p0M) MNEPCOHANIBHBIX HJAaHHBIX TTOHUMACTCH IMOCJICAO0BATCILHOCTD
HGﬁCTBHﬁ, CBA3aHHBIX C YCTAHOBJICHUCM JOCTOBCPHOCTH COOTBETCTBYIOIIUX NAHHBIX, 4 TAKKC
pa3sMCIICHUEM UX B I/IHCI)OpMaLII/IOHHLIX CHUCTEMAX.

COop mnepcoHalbHBIX MJaHHBIX OCYILECTBISETCS B Mpeiesiax YCTaHOBJIEHHOIO 00beMa,
HEOOXOUMOTO ISl peanu3aiii pabOTHUKOM Y UpeKICHHs TPYIOBBIX OTHOIIICHUH.

3.3. Tlog 06paboTKO MEepPCOHANbHBIX JAHHBIX MOHUMAETCS MPOUYTEHHE, KOPPEKTUPOBKA WM
JIOTIOJTHEHUE  COOTBETCTBYIOIIMX JaHHBIX, COBEpIIAEMbIE YHNOJIHOMOYEHHBIM JIULIOM
VYupexeHus.

[lepconanbHble JaHHBIE PAOOTHUKOB Y UpexkAeHUsI 00padaTbIBAIOTCS B LENAX 00eCIeUeHUs
KaJpoBOi pabOTbI, B TOM YHUCJIE B LIEJSAX COACHCTBUS pA0OTHUKY B UCIIOJIHEHUH TPYI0BOI
¢byHKIMH, 00y4eHUH M JOJDKHOCTHOM POCTE, yUeTa pe3yIbTaTOB UCTIOIHEHUS TODKHOCTHBIX
00s13aHHOCTEH, 0OecreueHus TMUHON 06e30macHOCTH pabOTHUKOB My3es, U WIEHOB X CEMBH,
obecrieyeHuns1 yCTaHOBIIEHHBIX 3aKOHOIATEIbCTBOM Poccuiickoit deneparn ycioBuit Tpyna,
TapaHTUH U KOMIICHCAIUi, COXPaHHOCTH IIPHHAJUIEKAIIET0 UM UMYIIIECTBA.

34, Ilox nepe;[aqei/'l NEPCOHAJIBHBIX JAHHBIX ITOHUMACTCA ONCpalusi:

- IO aAPCCHOMY PasMCIICHUIO COOTBETCTBYIOIIUX JaHHBIX HA HOCUTEIIAX U CEPBEpaAX, JOCTYII K
KOTOPBIM UMCIOT pa6OTHI/IKI/I quemﬂeHI/m 0o TPCThHU JIMLA,

- 10 pa3MELIEHUIO TMEPCOHAJbHBIX JaHHBIX B HCTOYHHKAX BHYTPUKOPIOPATUBHOTO



JIOKYMEHTO000pOTa;

- 10 ONyOJIMKOBAaHUIO B MUHTEpEcax YUpexkAeHUs MePCOHABHBIX TaHHBIX 0 paboTHHKe B CMU
WM Ha cepBepax MHTepHETa B COOTBETCTBMU C HOPMAaMH 3aKOHOJATeNIbCTBAa Poccuiickoin
denepauuu.

3.5. Ilox OnokupoBaHHEM IE€PCOHAIBHBIX JAHHBIX [OHMMAETCS BPEMEHHBIH 3allpeT Ha
OCYILECTBIICHHE KaKUX-IUOO Omepanuil ¢ MepCOHAIBHBIMU JaHHBIMH, KOTOPbIE HAXOIATCS B
MH(POPMALIMOHHBIX CHCTEMax YUpeXIEHUs, B CllydasX, IPEAYCMOTPEHHBIX IOJIOKEHUSIMU
JIOKaJIbHBIX IIPABOBBIX aKTOB YUpEXKACHUS U 3aKOHOAATeNIbCTBA Poccuiickon denepannu.

3.6. HOI[ XpaHEHUEM IIEPCOHAJIBHBIX JAaHHBIX IIOHHUMACTCAd COBOKYIIHOCTH onepaunﬁ,
HaIlpaBJICHHBIX Ha obecrneucHue HEJIOCTHOCTHU COOTBCTCTBYIOIIUX HAHHBIX IMOCPCACTBOM HUX
pasMEIICHUA B I/IH(I)OpMaI_[I/IOHHBIX CHUCTEMax OpFaHI/I3aI_[I/II/I.

3.7. HOI[ JIPIKBI/II[aLII/Ieﬁ MNEPCOHATIBHBIX JaHHBIX IIOHUMACTCA OIcCpalus 110 HUIBATHIO
COOTBCTCTBYIOIIIUX  JTAHHBIX U3 I/IH(i)OpMaHI/IOHHBIX CHCTEM quemz[eHH}I, a TaKXeE
00eCICYCHHNIO HEBO3MOKHOCTH HX BOCCTAHOBJICHMUS.

4. Ilopsigok ocyuiecTBJIEHNs ONEePAIUii ¢ MEPCOHAIbHBIMU IAHHBIMHU

4.1. TlomydeHue MEepPCOHANBHBIX JAaHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHH 3a()MKCHPOBAHBI)
OCYILECTBIISICTCSI HEMOCPEJACTBEHHO OT paboTHUKa YupexiaeHus. B cioyuae ecnu
IPEJOCTaBIICHNE COOTBETCTBYIOIINX JAHHBIX BO3MOXKHO TOJIBKO OT TPETHUX JIUI, TO pAOOTHHUK
JIOJDKEH J1aTh IMCbMEHHOE COTIacue Ha 3TO.

4.2. Opranu3anys He IMeeT MpaBa TpeOOoBaTh U MOJIy4aTh MEPCOHABHBIC JaHHBIE PA0OTHHKA,
OTpaKalollMe JIMYHBIE ACMEKThl €ro >KU3HH, PEIUTHMO3HbIe, MOJUTHUYECKHue, (uiocodcekue
B3TJISBL.

4.3. O6paboTka MepCOHANBbHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBISITHCS TONBKO C €ro
MACbMEHHOTO COTJIACHs, 33 HCKIIIOUEHUEM TeX CIIydaeB, YTO MpeayCcMOTpeHsbl . 2 - 11 1. 1 cT.
6 denepanbHoro 3akona ot 27.07.2006 N 152-®D3 «O nepcoHanbHBIX JaHHBIX».

4.4. Tlepenaua mepcoOHANbHBIX JAaHHBIX PAOOTHHKA OCYIIECTBISETCS C y4ETOM CIEeUU(PUKU
KOHKPETHOW MH(POPMALMOHHON CUCTEMBI:

- B 1u¢poBoii MH(OPMALMOHHON cucTeMe (MpeAHAa3HAYEHHOM Al aBTOMAaTH3UPOBAHHOM
00pabOTKM MEPCOHATBHBIX JAHHBIX) Iepefada JaHHBIX OCYIIECTBISIETCS MO 3allUIIEHHBIM
KaHajaM CBsI3H, a TaK)Ke IIPU 3a/1eiCTBOBAHUH CPE/ICTB KPUIITO3AIINUTHI;

- B MH(POPMALIMOHHON CcHUCTEeME Ha OCHOBE OyMa)KHBIX HOCHTENeH Tepenadya JaHHBIX
OCYIIECTBIISIETCS TOCPEICTBOM IEPEMENIECHNsS] WM KONMMPOBAHUS COJAECPKUMOTO JIaHHBIX
HOcHUTelNel MpH ydacTHH paOOTHUKOB YUpEKACHUS, MMEIOLINX JOCTYI K COOTBETCTBYIOIIECH
MH(OPMALIMOHHON CHCTEME, KOTOPBIM yCTaHABIMBAETCS OTAEIbHBIM JIOKAJbHBIM IPAaBOBHIM
aKTOM.

4.5. biokMpoBaHHME MEPCOHAIBHBIX JAHHBIX B YUPEXKJACHUH OCYIIECTBISETCS C YYETOM
cneun (UK KOHKPEeTHON HH(POPMAITMOHHON CHCTEMBI:

- B 1udpoBoil HH(POpPMALMOHHOW cHCTeME OJIOKMPOBAHME JIaHHBIX OCYILIECTBIISIETCS
MOCPEICTBOM 3aKPBITHS TOCTyMa K (aiiam npu 3a/1eiicTBOBaHUH CPEJCTB KPUITO3AIIHTHI;

- B WHGOPMAIIMOHHONW CHCTEME Ha OCHOBE OyMaKHBIX HOCHTENeH OJIOKMpOBaHWE JaHHBIX
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OCYILECTBIISICTCS TIOCPEACTBOM 3aKPBITHS JIOCTyNa K COOTBETCTBYIOLIEH HH(OpMAIMOHHON
cHCTeME JUIsl ONPEICTICHHBIX TPy paOOTHUKOB.

4.6. XpaHeHHEe NEPCOHATBHBIX JAaHHBIX OCYILECTBIIAETCS C YYETOM CleUu(UKH KOHKPETHOU
uHpopMannoHHOM cucteMsl: Ha [1K 1 B apxuBe OTBETCTBEHHOT'O JIUIIA.

4.7. JInkBuaaus NepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS C YIETOM CIICHU(PHUKA KOHKPETHON
UH(POPMALIMOHHON CUCTEMBI:

- B 1upoBoi HHGPOPMALMOHHON CHUCTEME JIMKBUAALMUS JIaHHBIX OCYIIECTBISETCA
nocpenctsoM ux ynanenus ¢ 11K, a takxe cepsepos;

- B HH(i)OpMaHHOHHOfI CHCTEME Ha OCHOBC 6}’Ma)KHBIX HOCHUTENICH JIMKBUJallusd JaHHBIX
OCYHICCTBIIACTCA TOCPECACTBOM YHHUUYTOXKCHUA COOTBCTCTBYIOIIUX HOCHUTEJICH C IOMOIIBIO
CIICHHUAJIBHBIX TEXHUYCCKUX CPEACTB.

5. Opranusaums 10CTyNa K NePCOHAIbHBIM JaHHBIM

5.1. JlocTym K TmepCcOHalIbHBIM JAHHBIM PAa0OTHUKOB VYUpEeKIEHUS, HE TPeOyromumii
MOATBEPKJICHUS U HE TIOJICKAIINI OTPaHUYCHHUIO, UMEIOT:

- PYKOBOJUTENb Y UPEXKIECHUS, a TAK)KEe paOOTHUKH €ro CeKpeTapuara;
- paOOTHUKHU OyXrantepuu Y upexIeHus;
- pabOTHUKH, PEIOCTABUBLINE YUPEKACHUS CBOU IIEPCOHANBHBIE JAHHBIE;

- PYKOBOJAMUTEIM OTJEIOB HKOHOMUYECKOM O€30MaCHOCTH, BHYTPEHHETO KOHTPOJI,
HEMOCPE/ICTBEHHbIE PYKOBOAMTENN pPaOOTHHKOB, NpeaocTtaBuBminX OpraHu3aluu CBOU
MIepPCOHANIbHBIE TAaHHBIC.

5.2. I[OCTYH K IICPCOHAJIbHBIM TaHHBIM pa6OTHI/IKOB quexc,ueHI/m JJIs1 UHBIX JIUII MOXKET OBITh
Pa3spCuICH TOJBKO OTACIbHBIM PACHIOPAKCHHUEM PYKOBOJIUTECIIA.

6. O0s13aHHOCTH PA0OTHUKOB, NMEIOIIMX JAOCTYII
K NIePCOHAJbHBIM IaHHBIM

6.1. PabotHuku YupexxaeHuss U Jpyrue Juia, UMEIoIue JOCTYI K MePCOHATbHBIM JTaHHBIM,
00s13aHbL;

- OCYIIECTBJSATH OINEpali C TEePCOHATBHBIMU JIaHHBIMH TpU  COOJIOACHUH HOPM,
YCTAaHOBJICHHBIX HacTosIUM [losokeHreM, a Takxke ACHCTBYIOIIMM 3aKOHOJIATEIhCTBOM
Poccuiickoit @enepanuu;

- ”HGOPMHUPOBATH CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTEINS U PYKOBOAUTENS Y UPEKICHHUS O
HELITaTHBIX CUTYALMX, CBSI3aHHBIX C OIIEPALUsIMU C IIEPCOHAIBHBIMU JaHHBIMY;

- obecrieunBaTh KOHPHUAECHINATBHOCTh ONEpallii ¢ IePCOHATBHBIMU JaHHBIMU;

- o0ecIeunBaTh COXPAHHOCTb U HCU3MCHHOCTH IMCPCOHAJIBHBIX JAHHBIX B Cliydac, CCIIU
BBITIOJIHACMAA 3aiada HE NPCAIIOIaracTt nx KOPpPpEKTUPOBKU WIN JOIMOJIHCHUA.

7. IIpaBa pa0OTHUKOB B YACTH OCYLIECTBJICHUS ONepaluii
C IePCOHAJIBHBIMH JAHHBIMH



7.1. PaboTHUK YupexIeHus, NepeaaBuil YupexKIeHHIO CBOM IIEPCOHAIBHBIC JaHHBIC, IMEET
IIpaBo:

- Ha IOJIyYeHHE JAOCTyla K COOTBETCTBYIOIIMM JIaHHBIM B JIIOOOH MOMEHT B LEJSIX
OCYILECTBIICHHS] HEOOXOAMMBIX OIEpaLuii C HUMH;

- Ha OecmjaTHOe NoJydyeHUEe Komuil (aiaoB uiaM OyMa)KHBIX HOCHUTEJEH, colepiKaliux
MEPCOHAJIbHBIC JAaHHBIC;

- TpeOOBaTh OT YUpexXJEHHs JOMOJHUTEIbHONH 00paboTKH, OJIOKUPOBAHMS WM JIMKBUJIALMU
NEPCOHANBHBIX JAaHHBIX, €CIM ONepalud C HUMH IPOTHBOpEYAT HMHTEpecaM pabOTHHKA,
OCYLIECTBIIAIOTCS HE3aKOHHO, a TAKXKE B CIIy4ae, €CIIM IIEPCOHAIbHBIEC JaHHBIE HEIOCTOBEPHBI;

- [oJjiydyaTb OT quenc):[eﬂml I/IH(bOpMaI_[I/IIO 0 JIMHax, MMCHOIUX AOCTYII K IEPCOHAJIBHBIM
JaHHBIM, a TaK)XX€ O CTaTUCTUKE O6paH_[eHI/II71 K IICPCOHAJIBHBIM JAaHHBIM C UX CTOPOHBI,

- IOJTy4aTh OT YUpexAeHUs HH(HOPMAIIUIO O JOMOIHUTEIBHON 00pabdoTKe, OJTOKUPOBAHUY UITH
JIMKBUIALUY TTEPCOHABHBIX TAHHBIX, OCYIIICCTBICHHBIX 110 HHUIUATUBE Y UPEIKICHUS.

7.2. PaboTHMKH YUpeKIeHHS, UMEIOIIUE OCTYN K NEPCOHAIBHBIM JTaHHBIM PaOOTHHUKOB
Yypexxaenus, UMEIOT IpaBo:

- Ha TmpuoOpeTeHHe MOJTHOMOYMI, HEOOXOTUMBIX B MLEISIX OCYHIECTBICHUS OMNEparuili C
[IEPCOHAIILHBIMU JAHHBIMU;

- TOJy4YEHHE KOHCYJIbTAMOHHOW IIOJAECPKKM CO CTOPOHBI PYKOBOACTBA M JPYIHX
KOMIIETEHTHBIX PAOOTHUKOB B YaCTH OCYLIECTBIICHUS ONepaluii C IepCoOHAIbHBIMU JJAHHBIMH;

- OTHa4yy paclopsDKeHWH W HANpaBICHHWE MPEIINUCaHUN pabOTHUKAM, TepeAarOIINM
MEPCOHANbHBIE JIaHHBIE YUpPEeXKACHUS, CBSA3aHHBIE C HEOOXOAUMOCTBHIO MPEIOCTaBICHUS
JIOTIOJTHATEIFHON WJIM yTOYHSIOMIEH HMHPOpMalUM B IENSIX O0OECIeUeHUs KOPPEKTHOTO
OCYILIECTBJIEHHUSI ONEPALIUH C NTEPCOHAIBHBIMU TAHHBIMHU.

8. OTBeTCTBEHHOCTH Pa0OTHUKOB 32 HAPYLICHHUS
NPaBWJI OCYIIECTBJICHHS ONePaluii ¢ MepPCOHAJbHBIMY IAHHBIMH

8.1. Jluma, BWHOBHBIE B HapYyIICHUM TMIOJOKEHUN 3akoHomarensctBa P®d B obOmactu
MEPCOHANBHBIX JIAHHBIX MIPH 00pa0OTKE MEPCOHANBHBIX JaHHBIX PA0OTHHKA, MPUBIEKAIOTCS K
TUCHUTITMHAPHOW M MaTepUAIbHOM OTBETCTBEHHOCTH B TOPSIKE, YCTAHOBIEHHOM TPYyI0BBIM
kogekcom P® wu wuHBIMEH (denepambHBIMU 3aKOHAMH, a TaKKe TMPUBICKAIOTCA K
aIMUHUCTPATUBHOM, TPa)JaHCKO-MPABOBOM WJIM YTrOJOBHOM OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJIEHHOM (heZiepaTbHbIMU 3aKOHAMHU.

8.2. IlpaBoBble TMOCHEACTBUS HApYyLUIEHWH TPaBUJI OCYIIECTBICHUS OIlepaluid ¢
MEPCOHAJIbHBIMU JAHHBIMHU OMPEACIISIIOTCS MCXOAS W3 JOKaNbHBIX HOpM OpraHuzanuu, a
TaKXe IMOJ0KEHUH 3aKkoHoaTenbcTBa Poccuniickon denepannu.
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